
SCHOOL LEADER TOOLKIT
Family FAQ & Communication Pack
Plain-language answers and a ready-to-send letter explaining your school’s approach to AI.

Adaptable template — replace bracketed fields
	How to use this template: Swap in your school name and contact details. Translate the family letter into the languages your community speaks. The letter is informational — no signature/consent is required unless your district chooses to add one.



Part 1 — Frequently asked questions
What is AI, and why is our school teaching about it?
Artificial intelligence (AI) is technology that can do things that used to need a person — like answering questions, writing, or recognizing images. Your child will grow up with AI all around them. We teach students to understand how it works, use it responsibly, and think critically about it — not just to use it, but to be safe and confident with it.
Is my child’s personal information safe?
Yes — protecting student privacy is a top priority. We only allow AI tools that pass a data-privacy review, and we never require students to put personal details into public AI tools. Younger students use tools without personal accounts.
Will AI replace teachers?
No. AI is a tool that helps teachers — for example, by drafting practice questions. Your child’s teacher remains responsible for instruction, relationships, and every decision about learning.
Is using AI just cheating?
It depends on the assignment. Teachers label work as "AI encouraged," "AI limited," or "no AI," and students learn to be honest about when and how they used it. Using AI where it is not allowed, or hiding it, is treated as a form of cheating — but many assignments welcome AI as a thinking partner.
Does my child need a computer or internet at home?
No. Our AI lessons are designed to work at school and many run completely offline with paper and pencil. Learning does not depend on having devices or internet at home.
What if we have concerns or questions?
Please reach out to [CONTACT NAME / EMAIL]. Families can ask how a specific tool is used and can raise concerns at any time.


Part 2 — Ready-to-send family letter
Dear families,
This year, [SCHOOL NAME] is helping students understand artificial intelligence (AI) — technology that is quickly becoming part of daily life. Our goal is simple: we want every student to understand how AI works, use it responsibly and honestly, and think critically about it.
Here is what that means for your child:
1. We only use AI tools that pass a student-privacy review, and we never ask students to share personal information with public AI tools.
1. Teachers make it clear for each assignment whether AI may be used, and students learn to be honest about how they used it.
1. Our lessons are designed to work at school — including offline — so participation never depends on having devices or internet at home.
You do not need to do anything. We simply want you to know about this learning and to feel welcome to ask questions. Please contact [CONTACT NAME] at [EMAIL/PHONE] anytime.
Warm regards,
[NAME], [TITLE] — [SCHOOL NAME]

Part 3 — Short messages (newsletter / text / social)
1. Newsletter blurb: "Students are learning how AI works and how to use it responsibly and honestly. All tools are privacy-reviewed, and lessons work offline too. Questions? Contact [EMAIL]."
1. Text/app message: "New this term: age-appropriate AI literacy. Privacy-safe, works offline, honesty-first. Learn more: [LINK]."
