
TEACHER TOOLKIT
Parent Communication Kit
Talking points, a back-to-school blurb, and conference scripts for teachers explaining AI use.

Adaptable template — replace bracketed fields
	How to use this template: Translate the blurb and scripts into your community’s languages. Keep a shared version so all teachers give families a consistent message.



For teachers: how to talk with families about AI
Families may feel unsure about AI in the classroom. Your calm, clear message: we teach students to understand AI, use it honestly, and stay safe — and learning never depends on home devices. Use the ready language below.
Core talking points
1. We focus on understanding AI, not just using it — how it works, its limits, and how to use it responsibly.
1. Privacy is protected: only reviewed tools, and no personal information goes into public AI tools.
1. Honesty first: students learn when AI use is allowed and how to disclose it.
1. Equity: our lessons work at school, including offline — no home tech required.
Back-to-school blurb (paste into your intro letter)
"This year we’ll explore artificial intelligence in age-appropriate ways — how it works, where it helps, and how to use it responsibly and honestly. We only use privacy-reviewed tools, and our activities work at school (including without devices). I’ll always be glad to answer questions."
Conference scripts
If a family is worried AI will "do the thinking" for students
"That’s a great concern. In our class, AI is a thinking partner, not a replacement. For big assignments I mark whether AI is allowed, and students still have to explain their reasoning. The goal is stronger thinking, not less."
If a family asks about privacy
"We only use tools the school has reviewed for privacy, and students never enter personal information into public AI tools. Younger students don’t use personal accounts at all."
If a family has no internet or devices at home
"No problem at all — nothing your child needs is online-only. Many of our AI lessons run completely on paper. Your child won’t be at any disadvantage."
If a family is enthusiastic and wants to do more at home
"Wonderful. The best thing at home is conversation — ask your child where they’ve noticed AI, and whether they think it was fair or helpful. Our public site has free family-friendly materials, too."
Quick do/avoid
	Do
	Avoid

	Lead with values (safety, honesty, equity)
	Jargon like "LLM," "tokens," "parameters"

	Invite questions and concerns
	Dismissing worries as uninformed

	Emphasize offline options
	Implying home tech is required

	Name a contact for follow-up
	Over-promising specific tools by name



